FIRST and LAST NAME
23 South Street, New Paltz, NY 14802

Bak1@hawkmail.newpaltze.edu | 555-555-1234

education
State University of New York at New Paltz, New Paltz, NY

Bachelor of Arts, English | Overall GPA: 3.3 




          December 2019
related 
Undergraduate Research Forum



                               Fall 2018-Present
experience 
SUNY New Paltz English Department, New Paltz, NY
· Received SURE grant to conduct research on the early history of women’s sports at SUNY New Paltz
· Work with University Archivist to locate and review primary sources

· Prepare and present poster session at annual SUNY New Paltz research forum

Freelance Writer, Editor and Ghostwriter 



                June 2016 - Present
· Conceptualize and execute various promotional materials, blog entries, email blasts, press releases, articles, interviews and columns onsite and remotely

· Conduct original, focused and timely research integrated from library, internet and primary sources

· Draft, publish and maintain rotating portfolio of polished, optimized content
Editorial Board, Photographer and Contributor 



Spring 2018 - Present
The Oracle: SUNY New Paltz 

· Interview people, write articles, and photograph the events, people, and other on- and off-campus activities, such as protests.

Tutor 







                  Fall/Spring 2017 - Present 
SUNY New Paltz Writing Center, New Paltz, NY
· Assist students in the revision of their work and the development of their writing skills during weekly 1:1 and group sessions
Editing and Publishing Intern




                            Spring 2017


SUNY New Paltz Communications Office, New Paltz, NY




 
· Researched and wrote articles for campus communication to publicize campus events, programs and current events
· Prepared and edited monthly online magazine
supporting 
Landlord and Property Assistant 




                   July 2018-Present
experience 
Bookshop Properties, Waterloo, NY
· Manage property for over 10 tenants; Perform minor repairs and general property maintenance 
· Advertise available apartments online and in print; identify and interview potential tenants 

· Mediate and resolve tenant complaints to ensure a peaceful living environment 
skills

Pro Tools | Adobe Premiere & Photoshop | Mail Chimp | Interactive Media | Basic HTML | Office  
